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HOC Contractor and Subcontractor Background Screening Certification

HOC’s Contractor and Subcontractor Background Screening Requirements (“Requirements”) work to protect
the safety and welfare of residents, staff, and HOC property. In accordance with the Requirements, HOC
requires external Contractor/Subcontractors to conduct background screening of their employees prior to
performing work related to an HOC contract. All Contractors/Subcontractors must review the Requirements
prior to executing this certification and commencing work connected to an HOC contract. This form certifies
that the Contractor/Subcontractor identified below has screened their employees in accordance with the
Requirements.

This certification must be completed by a principal of the Contractor/Subcontractor.

Vendor/Contractor/Subcontractor Company Name (“Company”):

HOC Contract Name and/or Number:

Representative Name:

Title:

Cell Phone/Email:

Business License Registration State/Number:
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ALL Contractors/Subcontractors must initial the box below:

| have received and reviewed a copy of HOC’s Contractor and Subcontractor Background
Screening Requirements and | certify that the Company will abide by its terms.

Please place your initials in the boxes under option one OR option two below:

1. All employees of the Company are required to pass a criminal/background screening prior to start of
employment.

| hereby certify that the individuals employed by the Company must pass a background screening
prior to employment and the background screening criteria is consistent with the criteria outlined
in HOC’s Contractor and Subcontractor Background Screening Requirements.

|| | hereby Certify that any new Company employees hired after commencement of work on the
applicable contract will receive the same background screening as workers hired prior to the start
of the contract, and is consistent with the criteria outlined in HOC’s Contractor and Subcontractor
Background Screening Requirements.

2. The Company does not practice criminal/background screenings for its employees prior to start of
employment, or current screening criteria is not consistent with HOC’s criteria.

‘I If awarded this contract, the Company will conduct background screenings in accordance with the
criteria outlined in HOC’s Contractor and Subcontractor Background Screening Requirements, on all
employees who will perform work associated with the HOC contract prior to the start of the contract.

| hereby certify that any new Company employees hired after commencement of work on the
applicable contract will receive the same background screening as workers hired prior to the start
of the contract, and is consistent with the criteria outlined in HOC’s Contractor and Subcontractor
Background Screening Requirements.

ALL Contractors/Subcontractors must initial the boxes below:

| hereby certify that a representative of the Company will remove any employee from work
performed in relation to any HOC contract based on unacceptable supplemental criminal or
background screening information received subsequent to starting work on an HOC Contract.

| hereby certify that the Company is responsible for the actions of its employees and that the
Company will indemnify HOC from any liability resulting from the Company’s violation of HOC’s
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Contractor and Subcontractor Background Screening Requirements or because of the actions of the
Company’s employees.

| hereby certify that the Company will notify and enforce the Contractor and Subcontractor
Background Screening Requirements for any subcontracts entered as a result of the applicable
contract and will terminate any contract with any Subcontractor who violates the Requirements.

I understand that HOC reserves the right to terminate this contract as a result of violations of HOC’s
Contractor and Subcontractor Background Screening Requirements.

| hereby certify that the answers provided above are true in relation to the Company listed above and that |
am a Principal of the Company with the authority to certify these items. Electronic signatures are acceptable.

Signature: Date:

East Deer Park Service Center Derwood Service Center Silver Spring Service Center
231 East Deer Park Drive 16105 Columbus Avenue, Suite #200 880 Bonifant Street

Gaithersburg, MD 20877 Derwood, MD 20855 Silver Spring, MD 20910
(240) 627-9400 (240) 627-9400 (240) 627-9400
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